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1. P £ Objectives
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The company has enacted these Regulations in order to regulate the protection and management
of the personal data held by the Company, to avoid infringement of moral rights, to facilitate the
proper use of personal data and to implement the Personal Data Protection Act and other relevant
laws and regulations (hereinafter referred to as the PDPA), as well as to clearly define the rules
and procedures for the collection, processing and use of the personal data.

2. i * § [ Scope of Application
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The collection, processing and use of personal data by the Company's full-time employees,
contracted (part-time) employees, and outsourced service providers shall be handled in
accordance with the provisions of these Regulations.
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These Regulations are applicable in Taiwan; however, they are applicable to the collection,
processing and use of personal data in Taiwan by other plants.
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The collection, processing and use of personal data of citizens from other countries in
Taiwan are applicable.

Z_#& Definitions
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The term “personal data” used in these Regulations refers to: a natural person's name, date of
birth, passport number, physical characteristics, fingerprints, marital status, family information,
education background, occupation, medical records, records of physical examination, contact
information, financial conditions, social activities and any other information that may be used to
directly or indirectly identify a natural person defined in the PDPA; including, but not limited to,
basic employee information, contact information of the Company, suppliers, customers or other
relevant information related to the individual's business activities with the Company.
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4. i § Authority and Responsibility
41 FIFRPER -

41.1

4.1.2

4.1.3

4.1.4

4.1.5

E T T RSB A T AL A

The General Management Division organizes the resources to plan the personal data
protection mechanism

Fadke L AT BiTASEE  BE AR EZ AL -

Legal Affairs Division: In charge of formulating and amending these Regulations,
interpreting and complying with the PDPA.

Tl MEBFTE2REFEL L0 T E LR F T o

Information Technology Division: Maintains the personal data security and
maintenance system and keeps the necessary records for data security control.

AA TR BEXD2ETVIGERS CHF o

Human Resources Division: Plans and implements personal data security education
and training programs

b B A THE 22 RE DR SRR

Audit Division: Audits the implementation of personal data security and makes
recommendations for improvement based on the audit results.

4.2 g *% Implementation :

4.2.1

4.2.2

4.2.3

4.2.4
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Personal data collected, processed and kept by central offices and each business

group/division as required by their respective duties shall belong to the personal data
management unit (hereinafter referred to as the personal data management unit).

BEERE R R AYEEE LERF LB AT
The personal data management unit shall manage personal data in accordance with
these Regulations and the guidelines.

FHEZ R AR 1% BATHP BT EAPEEZ LERHRG -
When using or utilizing personal data, each unit and employee shall follow these
regulations and guidelines.
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When a personal data management unit commissions another person (hereinafter
referred to as the commissioning unit) to collect, process, or use all or part of
personal data, the commissioning unit shall be deemed to be a personal data
management unit. The personal data management unit shall appropriately supervise
the commissioning unit.
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i¥¥ 2/ Operating Procedures

5.1

511

5.1.2

5.13

[[: 388 ’;-‘7}—'1 X E -~ EJZE f|* Collection, Processing and Use of Personal Data
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The collection, processing and use of personal data shall be carried out in a way that
respects the data subject's rights and interest, in an honest and good-faith manner,
shall not exceed the necessary scope of specific purposes and shall have legitimate
and reasonable connections with the purposes of collection.
AERFABATAP S BEEE N ES DML L A A
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When collecting personal data, except for the circumstances that may be waived
under Article 8, Paragraph 2 of the PDPA, the following information should be
expressly informed to the subject:

5121 2@ 2 W H = L4
The name of the company and the collecting entity.
5122 w2z pee
The name of the company and the collecting entity.
5.1.2.3 i A T2 #75]
The categories of the personal data to be collected.
5124 BAFTHEA* 2HF v F s HRE 350
The time period, territory, recipients and methods of which the personal data
is used.
5125 $ £ A ZBF2EFR2EZE 250
The data subject's rights under PDPA and the methods for exercising such
rights.
5126 3 ¥ A @ pd ERRERFATHEF > 2 R EBHEEIZI 2B
The data subject's rights and interests that will be affected if he/she elects
not to provide his/her personal data.
BREEFRE - E2Ad FEAHEZ BAFR pﬁ,nﬁ; BFE S S D MR
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Personal data management unit shall, before processing or using the personal data

collected not provided by the data subject, inform the data subject of their source of
data and other information specified in 5.1.2.1~5.1.2.5 of these Regulations, except

At 7—?!?%&5 :Fz}bﬁgtp ﬁ Jﬂ\\g“ ’?Li._."/ﬂ ?Z,—é};ﬁv

COPYRIGHT OF THIS DOCUMENT AND BUSINESS SECRETS CONTAINED HEREIN ARE PROPERTY

OF OUR COMPANY. NO DUPLICATION IS ALLOWED WITHOUT PRIOR APPROVAL




BeNK

4

=

<

Protection

## Document Name :
B AT R
Regulations Governing the Personal Data

Y%, Document No. : GP-J603-01

"R =2 Edition @ A2 F. #c Pages : 4/7

514

5.15

for the circumstances that are exempted under Article 9, Paragraph 2 of the PDPA.
The obligation to inform as prescribed in the preceding paragraph may be performed
at the time of the first use of the personal data towards the data subject. (If the data
were collected before the effective date of these Regulations, the notification listed
in 5.1.3 shall be completed within one year from the effective date of these
Regulations.)
BPREFRECRAEFG 2B A TR mE BAFTHEG FAmARF > BT E
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The personal data management unit shall ensure the accuracy of the personal data in
its possession. If there are any errors or omissions in the personal data, the personal
data management unit shall correct or supplement such data on its own initiative or
upon the request of data subjects. If any failure to correct or supplement any
personal data is attributable to the personal data management unit, the personal
data management unit shall notify the persons who have been provided with such
personal data after the correction or supplement is made.

H 5 #35 Other circumstances :
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(1) Itis necessary for performing the
duties or conducting the
business, and

(2) Except where the dispute is
noted or it has been agreed to by
the data subject in writing

The accuracy of personal
data retained is in dispute

Cease processing or using
the personal data

When the specific
purpose of data collection
no longer exists, or upon
expiration of the relevant
time period

Except where it is necessary for
performing the duties or conducting
the business, and where the dispute
is noted or it has been agreed to by
the data subject in writing

On its own
initiative or upon
the request of the

data subject

Delete or cease
processing or using

The collection, processing
or use of personal data
that is not in compliance
with these Regulations

Delete, cease collection,
processing, or using
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The collection, processing, using, correction, amendment, and delete of any personal
data shall be recorded and maintained.

5.2 # % % {7 912 &JIL Processing of the Exercise of Rights by the Data Subject
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Upon the request of a data subject, the management unit shall reply to the data
subject's inquiry, allow the data subject to review the personal data collected, or
provide the data subject with a copy thereof, and the data subject may also make a
request in accordance with 5.1.4 and 5.1.5 of these Regulations.

522 FF A R521#% N B PEE & N GRE
When the data subject makes a request to the personal data management unit in
accordance with 5.2.1:

5221 ¥ AREELY FE A LR LMD 2 2
The data subject shall fill out an application form with appropriate
explanations and attach relevant supporting documents.
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If there are any omissions in the application form and supporting documents,
the application has not been corrected after notification by the deadline, or
the application has any exemptions as stipulated in the PDPA, the personal
data management unit may reject the application by stating the reasons in
writing.

5113§ﬂ%ﬁéﬁ BREFTAULHA BT FRICR LTI PP LAY
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The personal data management unit shall make a decision on approval of
refusal within fifteen days when it accepts a request for inquiry, viewing or
copying; and within thirty days when it accepts a request under 5.1.4 and
5.1.5 of these Regulations. The aforesaid deadlines may be extended, if
necessary, and the reasons thereof shall be notified in writing to the data
subject.
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5.3

54

53.1

5.3.2

533

534

A FH% 2 23E Maintaining the Security of Personal Data
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In order to prevent personal data from being stolen, altered, damaged, destroyed or
disclosed, the personal data management unit shall assign dedicated personnel to
maintain the security of personal data and shall handle matters related to the
security of personal data in accordance with these Regulations and guidelines
thereof.

BAFHEWERZ 2 AR > A LA EE %I B
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Personal data files should be managed by establishing a management system and
classifying them into different levels and categories. The security system for personal
data files should be strengthened to prevent unauthorized access to or use of
personal data, to maintain the privacy of personal data and to record and preserve
the flow of personal data.
Tl%?‘%‘ﬁ'ﬁ =gy BAFTHEABREF TEAR LG AP ELAFRELT
g AT ISR 1 lﬁ%ﬂﬁ; (A9-001) :ii 3f % ﬂiﬁi'f% Fls s e
In the event that personal data is damaged or destroyed by others or if there is
careless operation or system hacking, the personal data management unit shall notify
and take emergency measures in accordance with the Regulations Governing Risk
Management (A9-001) of the Company.
FHRBLBAFTEAREP - BE - Qe dt A v BT BAP B S Sl ey
F A oo
If personal data is found to have been stolen, disclosed, altered, or infringed by
others, the Company shall notify the data subject by proper means after
investigation.

A FH%E 24452 224 Personal Data Security Audit and Improvement

54.1

5.4.2

AA T REAEF S ERATHREERT IR

The Human Resources Division continues to implement education and training on

personal data protection.
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The personal data management unit and employees shall strictly follow the

requirements and procedures for personal data protection under these Regulations.

The Audit Division conducts annual audits in accordance with the Regulations

Governing Internal Audit (A4-002) to verify the implementation of personal data

protection and propose corrections as appropriate. In the event of a violation of the
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regulations is found, the Audit Office may make recommendations for punishment in
accordance with the relevant regulations.

543 R{E e A d FARP) ek et g o R R AT REERRE 2
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The General Management Division is authorized to convene a planning team to
propose improvement measures. The planning team is a non-routine task force that

includes the Legal Affairs Division, the Information Technology Division, the Human
Resources Division and the Audit Division.

6. 3% > £ References
BEEPREE (428 ) 2 A @ F A2 2 R ARANFSEL  kRA2 7 BE
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Any personnel in the personal data management unit (including commissioned units) who violates
the provisions of these Regulations shall be punished in accordance with the Regulations
Governing the Management of Rewards and Penalties adopted by the Company depending on the

severity of the violation. The Company shall also pursue his/her civil and criminal liabilities in
accordance with the law.

7. H# Others

701 APEEAG AEFE O BB A TR M L R IEL .
Any matters that are not covered in these Regulations shall be handled in accordance with
the provisions of the Personal Data Protection Act and related laws and regulations.

7.2 APEEZER > kALEF T

The Guidelines of these Regulations are established based on 4.1 Authority and
Responsibility.

8. § * Implementation

APRZEE PR 2T R BIFETR -
These Regulations shall be promulgated and enforced after approval; the same applies to any
amendments.
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